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MAOQY Jlunnosckas CLLI
(npotokoun ot 28.08.2022 Nel )

ITos10:xenue 0 OHOJIHOTEKE
1. O6mue MoJ10KeHus

1.1. HacTosimee moJIoKeHHE PerllaMeHTHpPYeT AeATeNIbHOCTs Oubnnoreku MAOY
JIurmoscekas CIII (nanee — oOpazoBaTenbHas OpraHH3alis).

1.2. Hactosimmee MoJIoKeHHEe pa3paboTaHO B COOTBETCTBHH ¢ DenepalibHBIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Deneparuimy,
mpuKazoM MuHKyIsTypel Poccun ot 08.10.2012 Ne 1077 «O6 yTBepKIeHUH
[Mopsimka ydeTa JOKYMEHTOB, BXOISAIIMX B cocTap OuOmmoTedHoro Qonma» ¢
ydeToM mHchMa MuHobpaszoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O
ITpuMEpPHOM TIOJIOKEHHH O OHOMMOTEKe 00IIe0Opa3oBaTE/IbHOIO YIpeKICHUA,
Mertonudeckux pexkomenmaimii OI'BHY «HIIB um. K.JI. VYimwHCKOro» oT
31.05.201 7.

1.3. Bubnuoreka sBiseTcs CTPYKTYPHBIM MOJpasjelleHHeM o00pa30BaTelIbHOM
OpraHM3allid, CO3QaHHBIM B IleldX oOecredeHHss MpaBa  yYaCTHHKOB
oOpa3oBaTelpHOrO Mmpouecca Ha OecryiaTHOe IOJB30BaHHME OHOIHOTEYHO-
UH(OPMALIMOHHBIMHU PECypPCaMH.

1.4. TlopsimOK IIONB30BAHVsT MCTOYHAKAMHM HMH(OpMaluM, MEpPEeYeHb OCHOBHBIX
YCIIyT B YCJIOBHsl MX MPEIOCTABICHUS ONpPEIEIAIOTCA HACTOALIUM IIOTIOXKSHHEM O
OHOMHOTeKe M NpaBMIaMH IIOJIb30BaHUA OMOIMOTEKOH, YTBEPHKIECHHBIMU
pyKOBOJUTEIIeM 00pa30BaTeIbHON OpraHu3aluy.



1.5. Opranmzanusa oOCIy)KHBaHHA YYaCTHHKOB 00pa3oBaTeNbHOrO IpoIecca
IPOU3BOIUTCS B COOTBETCTBHM C [PaBUIAMH TEXHHKH ©O€30IIaCHOCTH U
IIPOTHBOIIOKAPHBIMU, CAHUTAPHO-THTHEHUYECKIME TPeOOBaHUAMH.

2. Henu, 3axa4un, pyHKOHH OHOIHOTEKH

2.1. Henu GuONMOTEKHM COOTBETCTBYIOT LEJISIM 00pa30BaTENILHON OpraHU3alld M
BKIIIOYalOT B ceOs B TOM 4ucie: (GOpMHpOBaHHE OOIEH KyJIBTYyphl JTHYHOCTH
o0yJaromuxcsi Ha OCHOBE YCBOGHMS OO0S3aTebHOTO MHHMMYMa COJEpIKaHHsI
0011e00pa3oBaTENBHBIX IPOTPAMM, UX a[alTallks K )KU3HKA B 0OIIECTBE, CO3aHUE
OCHOBBI ~ UISI ~ OCO3HAHHOrO  BbIOOpAa W MOCHEAYIOIIErO0  OCBOEHHS
PO eCCHOHATTBHBIX o0pa3oBaTeIbHBIX Iporpamm, BOCIIUTaHHE
I'PaKIaHCTBEHHOCTH, TPYAONI0OUs, YBa)KEHHS K IpaBaM M CBOOOIaM dYeloBeKa,
moOBH K OKpyKaiomel mnpupome, Ponmune, cembe, hopMHpOBaHHE 300pOBOIO
obpasa JKH3HH.

2.2, 3ajmagaMu OUOIHOTEKH 00pa30BaTEIbHOM OpraHH3aAIMH SBJISHOTCA:

+ obecrneyeHHe YYaCTHHKOB ' 00pa30BaTeIbHOrO IIPOIECca HOCTYIIOM K
UHGbOpMAIUK, 3HAHUAM, HOEAM, KYJIbTYPHBIM HEHHOCTSAM IIOCPEACTBOM
HCITOJTb30BaHMS OnbnroTeyHO-MHPOPMAIIHOHHBIX pecypcoB
o0Opa3oBaTeIbHON OpraHu3alnm;

+ IpHBIeYEHHE OOydYaromMXcs K CHCTEMATHYSCKOMY YTEHHIO Y4YeOHOMH,
XY/I0K€CTBEHHOH, HayYHO-TIOIYJIIPHOM JTUTEPaTypHI;

e CONEHCTBHE pa3BUTHUIO II03HABATENBHBIX HHTEPECOB M CIIOCOOHOCTEMH
o0ydaronmxcs;

« 0oOyueHHe ocHOBaM OHOIHOTEUHO-OHOITHOrpadHUECKOM IPAMOTHOCTH;

¢ CONCWCTBME IIE€NArOrMYeCKUM paboTHHKaM B moadope  HaydHO-
METOMYECKOH TUTepaTypbl, UHHOPMUPOBAHHE O HOBBIX ITOCTYIUIEHHIX B
6ubnuoreunslii GoHxA;

+ COBEpPILIEHCTBOBAHME MPEJOCTABIsIEMBIX OHOITHOTEKOM YCIyr Ha OCHOBE
BHEJIPEHUs] HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTHH M KOMIIBIOTEPU3AIIMU
O6ubnuoTedHO-NHMOPMAIHOHHBIX IIPOLIECCOB, (bopMupoBaHUe
KoM(bOpTHON OHOTMOTEUHOH Cpe/Ibl.

2.3. bubnuoreka BBIIOIHAET CIEAYIOMNE (DYHKIHH:

23.1.  ®opmupyer  QoHn  OHONMHOTEYHO-MH(MOPMAIMOHHEIX  PECYPCOB
00pazoBaTeIbHOM OpraHU3aIiH:



« KOMIIIEKTYET OCHOBHOM (hOH/| yUeOHBIMHU, Xy10KECTBEHHBIMHU, HAY YHBIMH,
CIPaBOYHBIMH, Mearoru4ecKuMu 7§ HAYYHO-TIOILY IAPHBIMH
TOKyMEHTaMH;

 YYacTBYET B KOMIUIEKTOBAHHUHU CIIEL{MATH3UPOBaHHOrO GoHaa ydeOHUKaMu
U3 4Kciia BXOAAIHX B (elepaibHbli nepeyeHb Y4eOHUKOB, JOMYIIEHHBIX
K HCIOJB30BAHUIO IIPH pealu3alii HMEIOIIMX TOCYIapCTBEHHYIO
aKKpelUTalMilo 00pa30BaTeNbHBIX IPOrpaMM HadyalbHOro oOmiero,
OCHOBHOTO 00IIero, cpeaHero oomero o6pa3oBaHus, U yueOHBIMH
MOCOOHMSAMHM, JOMYIIEHHBIMH K MWCIOJb30BAHHID IIPH  pealu3alin
YKa3aHHBIX 00pa30BaTeIbHBIX IPOrPaMM;

o aKKyMyJIupyeT (OHJ JIOKYMEHTOB, CO3[aBacéMbIX B 00pa3oBaTelbHOM
opraguzanuy (myOnmuKanmui u  paboT menaroros  oOpasoBaresbHOU
OpraHM3al|y, JIyUIINX Hay4IHbIX paboT U pedepaToB yqammxcs 1 Ip.);

e OCYIIECTBIIAET pa3MelleHHe, OPraHU3alHI0 H COXPAHHOCTh JOKYMEHTOB;

« OpraHM3yeT W BeleT CIpPaBOYHO-OMOIMOrpadMuecKuii ammapar: KaTajaord
(andaBUTHBIM, CHCTEMAaTHYECKHi), KapTOTeKH  (CHCTEMAaTHYECKYIO
KapTOTEeKy cTaTelf, TeMaTH4yecKHe KapTOTEeKH), SJIEKTPOHHBIM KaTasor,
6a3bl JaHHBIX 10 TPOQHITI0 00pa30BaTENbHON OpraHUu3alliy.

2.3.2. OcymectBiser auddepeHIHpoBaHHOe OUOIMOTEUHO-HHYOPMALMOHHOE
o0cmyKUBaHHE 00yJarOIIMXCS:

+ TIPEIOCTaBIsIET UH(POPMALMOHHBIE PECYPCHI HA PA3IMYHBIX HOCHUTEIISX,

o opraHuszyer oOyd4eHHe HaBBIKAM  HE3aBHCUMOro  OHOIMOTEYHOTIO
[IOJIE30BaTeNlss W TMOTpeOuTeNns HHQOpPMAIWMH, CONEHCTBYET HHTErpalliH
KOMIUIEKCA 3HAaHMW, YMEHHH ¥ HaBBIKOB pabdoTbl ¢ KHHIMOH H
uHpopMaLuei;

o OKa3piBaeT HH(DOPMAIMOHHYIO IOAJEPXKKY B  pElIeHMH  3a/ad,
BO3HHKAIOIIUX B Mporecce y4eOHOH, caMooOpa3oBaTeIbHON U TOCYTOBOM
JEeSTENbHOCTH 00y9aromXcs;

o OpraHU3yeT MAacCOBblE MEpPOIPHATHSA, OPUEHTHPOBAHHBIC Ha pPa3BUTHE
oO1el ¥ YUTaTEIbCKON KyJIBTYPbl THYHOCTH,

o COHEHCTBYET Me1aroruyecKuM paboTHHUKaM B OpraHu3alyu
00pa3oBaTeIbHOTO MpoIecca U Jocyra 00ydaromuxcs.

2.3.3. Ocymectiuser nauddepeHimpoanHoe OuOIMOTEUHO-UHYOPMALIMOHHOE
00CITy)KUBaHHE MeqarorndecKnx paboTHUKOB:

« BBIABIAET HH(GOPMAIMOHHBIE NMOTPEOHOCTH M YIOBIETBOPSET 3alpoChl,
CBsI3aHHBIE C 00yUYeHHEM, BOCTIMTAaHHEM 00yYarolUXCs;



« copeiicTByeT mpohecCHOHATPHOW KOMIIETCHIIHH Nearoros, MOBBIICHIIO
KBaIM(HUKAIIAH, TPOBEACHUIO aTTCCTALMH;

« OCYLIECTBIAET TeKyllee WHQOpMUpOBaHHE (IHM HH(bOpMALHY, 0030pBI
HOBBIX TIOCTYIUIEHHH ¥ Ty OIHKaIMii);

e CIocoOCTBYeT IPOBEJIEHUIO 3aHATUI o bopMUPOBAHHIO
MHGOPMAIMOHHOW ~KYIBTYyphl —00yYarommxcs, ABJIAETCA Oazoit 1A
IPOBEIeHHUs MPAKTHYECKUX 3aHATHH MO paboTe ¢ HH(POPMAMOHHBIMHU
pecypcamu.

2.3.4. Ocyuecrsusier auddepeHIHpoBaHHOE 6ubIMoTEUHO-UH(OPMAILILOHHOE
06 CITy KIBaHHE POIUTENEH (3aKOHHBIX TIPeJICTABUTENeH) 00y HAIOIIHXCS:

. VIOBIETBOpSET 3ampoCchl IMONb30BaTeNed H HHQOPMHPYET O HOBBIX
IOCTYIUICHUSIX B OHOIHOTEKY;

« KOHCYNBTHPYET [0 BOIPOCAM OpraHM3alli CeMeHHOro YTCHHs, 3HaKOMUT
¢ MEpoOpMaIFeil 10 BOCIMTAHKIO JICTeH;

« KOHCYIBTHPYET I10 BONPOcaM y4eOHBIX H3/1aHui /Uit 00y JaroMX .

3. Opranusanus JesiTeIbHOCTH OUOIHOTEKH

3.1. O6umee pyKOBOACTBO [ESATEIBPHOCTBIO  OHOMMOTEKH  OCYIIECTBIACT
PYKOBOAUTENb 00pa30BaTeIbHON OpraHu3aliH.

3.2. HerocpeacTBEHHOE PYKOBOICTBO GUOITHOTEKON OCYIIECTBISAET OUOIHOTEKaph
, KOTOPBII HazHAuaeTcs pyKOBOJHUTENEM 00pa30BaTebHOM OpraHu3aliHy.

3.3. BubmmoTekapb HECET OTBETCTBEHHOCTh B MpeEeaX CBOSH KOMIICTCHIIMM 32
OPraHM3AIMIO U PE3YJIBTATH IeSTENbHOCTH OUOIHOTEKN.

3.4. bBubnuorekapsr  pa3pabaTeiBaeT M TPEICTaBISAeT  PYKOBOTHTEIIO
00pa3oBaTeNbHOM OpraHU3alliy Ha yTBEPXKICHHE CIIE/IYIOIINE TOKYMCHTbL:

« TIOJIOYKEHHE 0 OHOIMOTeKe, MpaBUiIa MOJIb30BaHUsA OHONHOTEKOI;
e IUIAHOBO-OTYETHYIO JIOKYMEHTALHIO.

3.5. B cocraB OMOJIMOTEKH BXOIHT:

+ a0OHEMEHT,;

e YHTAJBHBIN 34,

« OTHeN Y4eOHHKOB;

« oT/en MHGOPMAIMOHHO-0nbmorpaduueckol paboTsI;



o (GOHI M ClHeNHaTM3WPOBAHHEIA 3all paboThl ¢ MyJIBTUMEIUHHBIMH H
CETEeBBIMH JIOKyMEHTaMU;
+ MeauaTeKa.

3.6. bubmuoreuHo-uHGOpMaMOHHOE  OOCTy)KMBaHHUE  OCYIIECTBIACTCA B
COOTBETCTBHH € IUTaHAMH paboTel OHONHOTEKHM M PEXUMOM  pabOThHI
00pazoBaTeNnbHOM OpraHU3alHH.

3.7. Pexxum paboThl OMOIHOTEKH ONpeNeNseTcs 3aBeAyIOLIMM OHONMHOTEKOH ¢
y4eToM pekuma paboTel oOpazoBaTenbHOM opranuzanuud. OOMH pa3 B MecHll
IpeayCMaTPUBAETCS CAHUTAPHBIN JIeHb, B KOTOPBIH 00CITy)KMBaHHE MOJIb30BaTeNeH
HE MTPOU3BOAMUTCS.

4. YdeT mocTynJieHHs1 U BLIOBITUS JOKYMEHTOB Ou0/1noTeyHoro onaa
4.1. [TpueM 10KyMeHTOB B (DOH/I OMOIHMOTEKH BKIIFOYAET CIIEAYIOIINE OIEPaIiH:

¢ CBEpPKa HOCTyHJ'IeHI/Iﬁ C IEPBHYHLIM YYCTHBIM JOKYMEHTOM (HaKJIa,HHaH,
aKT), BKITIOYAKIIHUM CITHCOK INOCTYIIHBIIHX JOKYMCHTOB,

e COCTaBJICHHC IICPBHYHOI'O YUYETHOI'O HNOKYMCHTa MJIsA HOCTYHJIﬁHHﬁ oe3
COHpOBOI[I/ITeJ'[BH()ﬁ HAOKYMCHTAIIUH

e perucTrpanusa IIOCTYIIHBIOHMX MOOKYMCHTOB B PpPErucrpax CyMMapHOrIo,

rpymmoBoro W mHauBHOyanbHoro ywera (I'OCT  7.0.93-2015
«bubmuoTreunsii hoHm. TeXHOTOTHSI POPMUPOBAHUS).

4.2. TIpu IONOJIHEHUH OCHOBHOTO 6ubIHoTeYHOro (hoHma HeoOX0AUMO cobI0NaTh
TpeboBanust @enepanpHoro 3akoHa oT 25.07.2002 Ne 114-d3 «O
MIPOTUBOAEUCTBHH 3KCTPEMUCTCKON NESITENBHOCTUY». J[IOKYMEHTHI, BKIIOUEHHEIE B
IepedeHb OKCTPEMHCTCKHX MaTepuayioB, HpuoOperaTh 3alpelleHo, IpH
BEISIBJIGHUH UX B ()OHIIe — U3BIMATh U3 IOCTYyIA.

4.3. Yuer u 00paboTKa JOKyMeHTOB 6ubnuoTeuHoro ¢onna.

43.1. Vuer u o06paboTKa JOKYMEHTOB OCHOBHOIO (DOHIA OCYILIECTBIAETCS
HHIWBUYAIBHBIM criocoOoM. CBefeHHA O MOCTYMHBIIMX IEYaTHBIX JOKYMEHTax
BHOCATCS B « KHUI'Y CYMMapHOro y4ueTa JOKYMEHTOB OCHOBHOTO (oHIa».

[TocTymUBIIAM JTOKYMEHTaM MPHCBAWBAIOT WHAVBHIYAIBHBIA PETHCTPALMOHHBIA
HOMep (MHBEHTapHBIH HOMep WIM UWHOH 3HAaK, MpPHHATBIA B KadyecTBe
PErHCTPALMOHHOTO HOMepa, CUCTEeMHBIN HOMEp IS 3JEKTPOHHBIX JOKYMEHTOB) H
M dp XpaHeHus.



PerucTpaloHHble HoMepa ¥ MHQPHl OTMEYAIOT B PErHCTPax HHIMBHILYaIbHOIO
yuera JOKYMEHTOB — HHBEHTApPHOM KHHMre, KaproTeKe pPerucTpalyuu raset,
KYPHAJIOB, yUeTHOMU 6a3e NaHHBIX.

Bce 9K3eMIUIApbl NPHHATHIX — W3faHui  mrTemmemororcs. Ilremmens ¢
HaMMEHOBAaHHEM 00pa30BaTeNbHON OpraHW3allMy JOJDKEH ObITh MPSIMOYTOIbHOM
dopMBl, pasmepoM He Gomnbiie 4eM 1,5%4 cM.

I1ITeMIIeb CTABATCS Ha 000POTE THUTYJIBHOIO JIHCTA (IIPH OTCYTCTBHH THTYIBHOIO
TMCTa — HA NEepBOH CTpaHMIE TEKCTa IOJ 3arjaBueM), Ha 17-# CTpaHMIE MOA
TEKCTOM B JIEBOM HIDKHeM YIIy M Ha obopore Kaxmoro mpumoxkenus. Ha
Gpolrropax ¥ KypHalax ILITEMIIe]Ib CTABUTCA TOJBKO HA 06JIOXKe WX Ha MepBOi
CTpaHUIIE TEKCTa.

CoctaB OCHOBHOrO (poHIa (PUKCHPYETCs B KapTOYHOM allaBUTHOM KaTajlore, B
3JIEKTPOHHOM 6a3e JTaHHBIX OUOTHOTEKH.

43.2. Yuer H 06pabOTKa CIELUATU3UPOBAHHOrO (HOHMA. Crieranu3upoBaHHbIH
(dOHJT YIUTHIBAETCS X XPAHUTCS OTIEIBHO OT OCHOBHOI'O OoubaHoTeuHoro GoHma.

Vyer [OKYMEHTOB CHENHAIM3UPOBAHHOTO (OHIA, KaK MHOTOJK3EMILIAPHOU
JTTEPATyphl, OCYUIECTBISETCA I'PYINIOBBIM CIOCOOOM M OTPaXaeTcs B «Kaure
CyMMAapHOTo y4yera y4eGHoro Gonaa» u B KapTOTeKe PErUCTPALMOHHEIX KApTOUICK.

Ha kaaoe HAaWMEHOBaHME JOKYMEHTOB CIEHHATH3UPOBAHHOIO (OHIA 3aBOJUTCS
oT/eNbHAsL ydeTHas Kaprouka. Kaproukum ¢ OubnmorpagudeckuM OIHCaHHEM
W3aHui YIeOHHKOB PAacCTaBIAKOTCS B yUCTHYIO KapTOTEKy IO KiaccaM, a BHyTPH
KIaccoB — o andaBuTy GamMuIdi aBTOPOB WM 3aryiaBuid. [[ns KOHTpOIA 3a

COXPAaHHOCTBIO ~ YYETHBIX KapTOYeK OHH peructpupyiores B <« KypHane
PETHCTPALIMH YUETHBIX KapTOUeK yueOHHKOBY.

TexHudeckas 06paboTKa TOKYMEHTOB IIpelyCMAaTPUBAET CIICTYIOINe ONepalliy:

« NPOCTAaBIEHME Ha KAKIOM [IOKYMEHTE IITeMIens OuOIMOTeKH B
COOTBETCTBHH C ITYHKTOM 4.3.1 HacTOALIEr0 IIOJIOXKEHUS;

« YCTAaHOBJEHHE CPEICTB 3alIUTHI OT YTPAThl (MArHUTHBIM NATYHK, Paauo-
YU, HHOM BHI MAPKUPOBKH);

« W3TOTOBJEHHME ¥ TpPUKpeINeHHe K JOKYMEHTYy Iacropra yueOHHKa.
[lacropT y4e6HHKA MPUKIEMBACTCS Ha IOCIEAHEH CTpaHHUe y4eOHHKA.
3amosHAeTCs IIPU BEIIaUe YATATENIO.




VyeT crenHaTH3HPOBaHHOr0 (oH/a MPeTyCMaTPUBAeT OTPAXKEHNUE €ro COCTaBa B
cripaBouHO-6u6MHOrpaduueckoM  ammapare OUONMOTEKH, B TOM UHCIC B
3IIEKTPOHHO# 0a3e NaHHBIX.

4.4. BEIOBITHE JOKYMEHTOB GHOIMoTedHOro hoHma.

4.4.1. TIpHYMHEIL, MO KOTOPHIM JTOKYMEHT MOXeT OBITh BBIBEIICH W3 COCTaBa
GubnuoreyHoro (OHIA, BKIKOYAIOT B TOM 4YHCIIE BETXOCTE, ne(heKTHOCTD,
yeTapenocTh MO COfepaHuio, ytpary. FIckirodeHHe — JIOKyMEHTa M3
GuOIMOTEYHOro  (OHAA [POBOAMTCS HAa OCHOBAaHMM  aHajlW3a  COCTaBa
6ubaroTeyHoro Gpoxaa U pe3yabTaToB €ro MPOBEPKH.

4.4.2. ITon BeTXOCTHIO JIOKYMEHTA ITOHUMAIOT PE3yJIbTaT €CTECTBEHHOIO CTapCHUA
win GU3NIEeCKOro u3Hoca JOKyMeHTa.

4.4.3. Tlox meeKTHOCTHIO TOKYMEHTa IOHMMAFOT YaCTHYHYIO HIIH IIOJTHYIO yTpaTy
SKCILTYaTAI[HOHHBIX KAUeCTB TOKYMEHTa B PE3yJIbTaTe BHEIIHETO BO3ICHCTBAL.

4.4.4. Tlox ycTaperoCThiO IO COAEPIKAHUIO TOHMMArOT IOTEPO aKTyalbHOCTH
TeMaTHKH, MOATBEPIKIAEMYIO OTCYTCTBUEM crpoca guTaTeNe,
HEeBOCTPeOOBAHHOCTHIO B IIepepacipeeieHIN U peal3alyH.

4.4.5. Tlox yTpaToii JOKyMeHTa [IOHHMAIOT ero OTCYTCTBHE B QoHIe OHOMHOTeKH
[0 [PUYMAHAM TOTEPH, XMIIEHHs, OCJCTBHIl CTUXMMHOIO, TEXHOTEHHOro (B TOM
yHcIe XaKepCKOi aTaKi U HEBOCCTAHOBUMOTO cOOsI 37IEKTPOHHOr0 060py0BaHHs)
WITH COLMAIBHOTO XapaKkTepa, [0 HeYCTaHOBICHHOW IPHYHHE.

4.4.6. TIpoLecc HCKIFOUEHHUS JOKYMEHTOB U3 (oHxa GUOIHOTEK! OCYIIECTBIACTCS
B COOTBeTCTBMM ¢ IlopsakoM ydeTa JOKYMEHTOB, BXOHNAIIMX B COCTaB

6ubIHOTEIHOTO (OHMA, YTBEPXKAEHHBIM TpHKazoM MuHKynsTypsl Poccuu oT
08.10.2012 Ne 1077.

4.4.7. BeIOBITHE TOKYMEHTOB OHOIMOTEUHOro (pOHIA TPOU3BOAUTCS B PE3YJIbTATE
UX CIHCAaHMS KOMHUCCHeH, CO3JaHHOM pyKOBOAHMTEIEM 00pa3oBaTe/IbHOH

OpraHu3aIy.

4.4.8. VTUIM3AIES CIIMCAHHBIX JOKYMEHTOB OGMOIMOTEeUHOro (hOHIa MPOU3BOIUTCS
B COOTBETCTBHHM ¢ 3aKOHOAATELCTBOM Poccuiickol Demepariiu.

5. IlpoBepka 10KyMeHTOB 6HOIHOTEYHOTO (oHa



5.1. IInanoBas MpoBepKa IOKyMeHTOB OHOMHOTeyHOro (GoHIA MPOBOAUTCS C
epPUOJMYHOCTEIO OJMH pa3 B IAThJIET Ha OCHOBAHHM Tpa(uka MPOBEPKH,
YTBEPXKIEHHOT0 OUOIHOTEKApEM.

5.2. BHemnaHOBas IpoBepKa TOKYMEHTOB OMONMOTEYHOr0 (OHIA IPOM3BOAUTCS B
00s13aTelIbHOM MTOPSAIKE:

e TIpU BHIABJIECHUM (HAKTOB XHIUEHHs, 3JI0yNOTPEONCHUs WIH IOPYH
JOKYMEHTOB;

« B CIyyae CTUXMHHOrO OCACTBHUsA, IOXKapa MM APYTMX Ype3BBIYaiHbIX
CUTyalui, BEI3BaHHBIX YKCTPEMAIbHBIMU yCIOBUAMH,

e IIPH peopraHu3alliy WK JTUKBUIALKK 00pa3oBaTeIbHON OpraH3aliu.

5.3. ITo uToraM mpoBepKu OHONHOTEKaph COCTABIISAET aKT, IMOJAMHUCHIBACT U XPAHUT
ero B 6HONMMOTEKEe B TeyeHHEe CPOKA, YCTAHOBIEHHOI'O HOMEHKIATypow nen. Eciu
KaKHe-TO JOKYMEHTBI OTCYTCTBYIOT II0 HEYCTAHOBJICHHOM NpPHUYHHE, TO K aKTy
[PUKIAIBIBAETCS UX CIUCOK, B KOTOPOM (MKCHPYIOTCSI CBEJICHUs O KOJIMYECTBE
JIOKYyMEHTOB OHMOIMOTEYHOro (POHIA B HATMYMU M KOJMYCCTBE OTCYTCTBYFOLIHX
JIOKYMEHTOB, B TOM 4YHCJIe IO HEYCTAHOBJIEHHOH npu4yuHe. B akTe TaioKe
yKa3bIBaeTcsi HOMep U J1aTa aKTa MpeIbIIyIned MPOBepKH.

5.4. Bo BpeMs IIpOBepKM JOKYMEHTOB OuOmuoTeyHoro ¢oHaa pabOTHHKH
OTCIIEKHBAIOT HAIMUHEe O3KCTPEMHCTCKHX MAaTepHalloB, KOTOPEIE BXOIAT B
deiepanbHbIii CIIMCOK, oy OnKkoBaHHEI MuHIOCTOM Poccuu Ha cBoeM caiTe.

Ecnu 6ubnuoTekaph HaliIeT SKCTPEMUCTCKUN MaTepHall, TO TOJDKEH OTPaHUYHTh K
HEMY JOCTYII CO CTOPOHBI ITONIB30BaTENIEH.

5.5. Ilpu BBISIBJIEHHH B IIpoliecce IPpoBepKu (OHIA OTCYTCTBYHOIIUX TOKYMEHTOB M
HEBO3MOKHOCTH YCTaHOBJIEHHS BHHOBHBIX JIHI YOBITKH IO HeIOCTayaMm
CIIMCBHIBAIOTCS B COOTBETCTBHU C NEHCTBYIOIMM 3aKOHOJATEILCTBOM.



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudpukat 603332450510203670830559428146817986133868576041
Bnapgeney, LLlyGuHa Eneqa BanepoeBHa
NeicTeuTened C19.04.2022 no 19.04.2023



http://www.tcpdf.org

		2022-04-27T17:08:24+0500




